MHCTPYKLUMA CEKPETAPA
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POJIb CEKPETAPS

CorpynHukam 00pa3oBaTeNbHOW OpPraHM3aLMU C POJIBI0  «CEKpeTapb» JOCTYIHa
BO3MOXXHOCTh (DOPMHUPOBaHHMS U PENAKTUPOBAHMS CIHCKA YYCHHKOB U yuuteneil. Ecmu
COTPYIHUKY JAOCTYIHO HECKOJIbKO YPOBHEH JocTymna (y4uTesb, 3aBy4, POJUTEINb, CEKPETaph), UX
MEPEKIIIOUEHUE OCYILIECTBISIETCS BBEPXY CTPaHMIIBI KypHaia psjgom B GUO.

IIpu HEOOXOAUMOCTH UCIPaBUTh MH(MOPMALMIO O LIKOJe (Ha3BaHWE, PErHoH, TenedoH,
CallT, KypaTop) WU CBOU JINYHBIC JAHHBIE HYXXHO NEpelTH B pa3aen «O mKoje» Wik B pas3iesn
«Mou naHHbIe» (JaHHBIE Pa3leNnbl OTOOpaXaroTCs NpU HaBeleHHH Kypcopa Mbimu Ha OUO
BBEPXY CTPAHUIIbI KypHaJIa).

JlroOble W3MEHEHUsT B CIHCKAaX OT JIMIIA CEKpeTaps OCYILECTBISIOTCA B pasfelne
«YnpaBJieHre HIKOJIO0W».

WWkona ¥ & Cepauce ¥ 592 Obyuerme S ) = ] fl - cexpeTapb ¥ Hukonaesa B. C. ~

Mowu pavHbe

MBOY CLL N230@ R BesonacHocTs
CHMBEpONonE - KpeiM PecryGnnka AnMuHACTpaTOp Hactpoikmn
Popvrens O wxone

Npegceparens Mo BuidTi

# APMCekpertape OTtueThl + Cexpertaps

Pa0ora ¢ yueHukamu

Jo6aeseHue yyeHUK08

Cnucox YUeHUKOe6 3azpyircaemcsa moJjlbKo npu Hajiuiuu Knaccos!

/Jlo6asaeHue yueHukos

Cnucok yuenukoe 3azpyxcaemcs moJibKo nocjie 006asienus Knaccoe 6 pasoene «Knaccoin!

OByJyatowmecs OTYHCNEHHBIE BHe opraHuaaumm Apxua KHuWra npuxasos

Koro nwem: MNepean Gykea dpamunmm Knacc

Boszpact ®opma obyueHna CHUNC:

HoGasute obyuaowerocs « MMnopT 12 ¢anna - 3kcnopT e Excel: ece obyvaowmecs - ece obyuarowmecs, pogurent - NpUrnawerna AnR: poauTenad - oDyuakiLmMXCA « BCEX 1-8m3 8

[lepBoHavasibHasi BBITPY3Ka CIIMCKA YYEHHKOB OCYHIECTBIISIETCS AHAJOTHMYHO CIUCKY
COTPYAHHUKOB TTOCPEICTBOM UMIOPTHpOBaHUs. CTaHAAPTHBIN 11a0JI0H JIsl 0(OPMIICHHS CITHCKA
YYEHHKOB Bbl MOXETE HAWTH, €Cclu HaxkMmeTe Ha BKianky «AmmopTt u3 ¢aiinay, BbiOepute
MOAXOAIINA popMaT mabioHa, Mocie MosIBUTCS KHOMKA «CravaTh madaon». OdopMiIeHHBIH
10 11a0JIOHY CIIUCOK JIOJDKEH OBITh COXPAaHEH Ha KOMITbIOTEpE B JOKyMeHTe «EXcely.




Gopmart Wwabnoxa Q CrangapTHeiit wabnoH
() Oueermk.py | WkonkKeli nopTan @
(O) Net-School [ Cetesoi lopog,
(C) Met-School [ CeTesoi Mopon (Tonkko ofkoeneHMe)
.. OBHoBNEHWUA gaHHBIX 408 AMC «KoHTUHreHT»

(O NepepacnpeaeneHie No knaccam OTta JdaTa O3Ha4acT Ha4vaJlo

00y4eHHs YIEHHKA B TEKYyIIIEM
yueOHOM Toxy. [Ipm 3arpy3ke
Bcerja ykaspiBaiite 1 ceHTSI0pst
TeKyLIero yue0Horo roga!

MoxanyacTa, seibepuTe dain popmata XLS nnm XLSX.

Jarpyxaemblii dain Beibepure dain | Gain ve spibpad
OaTa 3a4ncnedna [ 1 ceHTABpA 2021

MmnopT

[Tocne nHaxatust kHOomkM «MMmopT» cucTeMa OCYIIECTBISET MPOBEPKY BO3MOXKHOCTH
3arpy3kn (Qaiina u BeIBOAMT pe3ynbTar. [lpm Hammumm Kakux-muboO HECOOTBETCTBHI
(HarpuMep, OTCYTCTBYET KJIACC, B KOTOPBIM HY)KHO 3arpy3uTh YUYEHUKOB, WJIM TaKOM yUEHUK
y’Ke ecTh B 0a3ze) cucTemMa BBIJACT OMHOKY. YUCHHUKH C OMIMOKOW HE OyqyT MMIIOPTUPOBAHEI.
MOo>KHO 3aBEpIIUTh UMIIOPT, HaXaB KHOIKY «VIMIopT» uiu HaxaTh «Y 1adUTh», TOTAA UMIOPT
OyzeT OTMEHEH.

Cnvcok BbIIPY>KaeMbIX yUEHWKOB m Yaanutb

OBpatoTaHo: 32, U3 HUX; ycnewHo 32, c owwbkamm 0

YUEeHUKW € OLIMBKaMK 3arpy>eHsl He ByayT!
Wma Mon Knacc [ata poxaeHun Owun6KN
Abubynnaes ABAYNbAINZ IAEMOBMY My kol 1A 2011-12-23 CozaaHure (2018-09-01)

Oopawaem eauie énumanue!

Ha3zeanue xnaccoe 6 3azpysicaeMom cnucke y4eHUKO8 OOJIHCHO CMPO20 COOMBEemcmeosans
HA36AHUI0, 3A0AHHOMY NPU CO30anuu Kiaccos 8 paszoene «Knaccwvly. Eciu knacc cozoam ¢
Hazeanuem «3A», a 8 cnucke yKazan Kuacc «3», cucmema ebloacm owuoKy




PedakmupoeaHue 0aHHbIX

Y4eHUKOo8
PenakTupoBaHne  cnMcKa — YYEHHKOB
OCYILECTBISICTCS TaK K€, KAaK M CIHCKa
COTPYIHUKOB: MOXXHO  BHOCHUTb  HOBBIX
Damunna AgetecaH
VUEHUKOB, HWCIPABJIATH  OMIMOKH,  YHAIATh
W ApTem YYEHMKOB W3 cnucka. Bce »tu  geictBus
P Fovropsesi OCyIIECTBIIsIOTCA Ipu  Haxkatum Ha DUO
YYECHUKA.
Jata poxaeHua D 10 man 2012
YueHukam 371eChb MOKHO 3arpykarhb
fon * ?A@Hfm{ dororpadpuu, KoTopbie OyayT JOCTYITHBI
VHCKOUA

YUUTEISM B KypHae.
s mepeBojia yueHUKa B APYrou Kjacc
Knacc 3A WM Ha Jpyryio ¢opMmy OOy4eHHS HYXKHO
HaxkaTh Ha KHONKY «IlepeBecTn yuamerocs»,
IIpY NEPEBOJE YKa3bIBAIOTCA Jara M HOMEp
npukasa (HeoOs3aTeNbHO).
W3 nepeuncineHHbIX B cHucke ¢Gopm

Gopma 06ydeHus ouHaa
Bpatea 1 cecTpbl Edpemoe Ceprei (104) B3

+ No6aBute

[ata 3auncneduns ] 1 centaspa 2018 06yqeﬂﬂfl TpH (HaI[OMHaH, CCMCHHaA 144
JTUCTAHIIMOHHAs) PaboTal0T Ha (HOpPMHpPOBAHHE
OT/EJbHBIX KYPHAIOB (MHCTPYKIIHS).

B cnyuae ecnu cpeam ydwammxcs ecTh

OpaThsi W CeCTpbl WJIH JE€TH COTPYIHHKOB

Coxpanuth Ormena LIKOJIBI, TO Mepes pa3faueil MPUIIacCUTENbHbIX

KOJZIOB POJUTEINSAM CIIEyeT YCTAHOBHUTH POACTBeHHbIe cBA3M (nojie «bpaTbs U cecTpel» Npu
PEAAKTUPOBAHUU YUCHHKA).

Vuurens, 4bM JETH y4aTcsl B LIKOJIE, MOZYHL CAMOCHIOAMENbHO NPUBA3AMb K C8O€ll

yuemmnoii 3anucu 00cmyn K OHEGHUKY ceéoe2o pebdenka (B pasnene «Mou JaHHbBIe» IOje

«letn», pazgen oroOpakaroTcsl MpU HaBeleHHM Kypcopa Mblmn Ha GHO BBepxy cTpaHUIIbI

KypHaia).

NepcoHansHas MHpOpMaLKUA I [oKYMEHTRI I I 300p0BLE | OocTyn B 3% Nepexogw

Bo Briagke «/lokyMeHTBI» BBl MOXKETE yKa3aTh JaHHbIE HMEIOUIMXCA B HaJIU4YUU
nokymeHnToB yuamerocsi: CHMIIC, cBuaeTenbcTBO O pOXKACHUM, NaclopT. OTH JaHHbIE
Heo0xoauMsbl ipu HacTpoiike uHTerpauu ¢ AMC « KOHTUHTEHTY.

Bo Bkiagke «3m0poBbe» oToOpaxaercss BCsi MH(OpMAIUS O 30pOBbE y4alllerocs, BO
BKJIaJiKe «CeMbs» yCTaHABIIMBAETCS COCTAB U CTATYC CEMbH.



http://eljur.ru/pdf/instr/instr_eljur_admin_home.pdf

MepcoHanbHas MHOOpMaLmMa [LOKYMEHTbI 340poBbE

[okymenTer: Asetecan Aptém [puropsesund (3A)

MpaxfaHCcTBED Poccuiickan Pepepauumn

CHMAC

Homep CHMNC -

CBHAeTe.ﬂbCTBO O poXAeHUN

Cepusa

Homep

CocTae cembu: MonHas
Cratyc cemMbM
MHoroaeTHas HeBnarononyuHas

Joctyn B 3K

ManoobecneueHHasn

Mepexoabl

CemMba

[pynna 3aopoeba 1 rpynna — 340p0Bble -
@uskynsTypHan rpynna | CneuwanbHan A -
WHBanngHocTh

Kateropwa HeT -

CpoK LedcTErA (5 22 HonGps 2018

Hanuuwne notpe6HocTn

AganTupoBaHHan

A poea He TpeGyeTca -
nporpamMma
[LanTensHoe neverne | He TpeByetca -

Bo Bknanke «loctym B I2K» MOXHO INOCMOTPETh JIOTMHBI M H3MEHUTH IIapOJIU
3aperuCTPUPOBAHHBIX YUYCHUKOB M POAMUTENEH, a TAKXKE CHENATh JOMOJHUTEIBHYIO YUYETHYIO
3aluCh JUIs BTOPOrO POAMTENs, 100aBUTh JaHHble 00 umeromuxca aokymeHtax (CHMIIC,
NacHopT) poauTelis 1o KHomke «llepcoHanbHble JaHHBIEY.

Bo Brmaake «Ilepexoabl» oToOpaxaercss nH(pOpMAIMs O TEpEeBOJAX YJallerocs H3
KJlacca B KJIacC M MEXAY TpyNIaMH B TE€UYEHHE KaXI0ro ydyeOHoro roga. /lanHeie o mepeBogax
(HOMepa M JIaThl IPUKA30B) MOXKHO PEIAKTHPOBATH MPH IMOMOIIM KHOMKU C KapaHJIAIIOM WA

yaJUTh, HaXKaB Ha KPACHbII KPECTHUK.

Noctyn B 33
OocTtyn obydaoweroca
Norwa:
Napone:
CHWNC:
HE Yka3aH

AocTyn poguTenei (3aKOHHbIX NpeAcTaBuTenei)

Hukonaeea Bepa CepreeeHa l X Ypanute I [ MNepcoHanbHble faHHble

Norun:

s

MNaponke:
CHUNC:
HE yKa3aH
MneH PK:
a»

MNepexofbl
AbBpamos AnekcaHgp
3-e Kknaccbl (2015/2016-14 y4ebHbIA ron)

36 knacc 2603
¢ 1 ceHTAOpA 2015 o koHua ywyebHoro roga

opMa oBy4eHnA: o4yHan
Javyncnenue

AHIMUACKMA

I'pynna
ApTémoBoi

¢ 1 cenmrbps 2015

[o KoHua ywebHoro roga
3ayncnexue

Homep npukasa:
oT.

Pogurene He 2aperncTpupoBaH

l X YaanuTe l l MepcoHantHbIe AaHHbIe

Koo NpurnaweHus: plsfdvdxm| S Pacnedyatatb |

+ [lo6aBuTL Nons30BaTenn




Knonka «Bxoa yepes ECUA»» mo3BoJII€T NPOCMOTPETh U 3aMIOJHUTH TAHHBIE MO
YUEHUKAM U UX POJUTENAM, YTOObI 00ECIIeUnTh UM BO3MOKHOCTb JJOCTyMa uepe3 ['ocycimyru.

Marb Bxop uepes ECHMA

1. Aserecsn Aprém Mpuropbesny o ©:| 123
Jata poxpaenua: 10.05.2072 r. 1A W:| 123
chic| _ - . |8 o o 123
[ B ® CHWNG: | _ - - (x| CHWMC: | 097-182-257 97 |3

Pezucmpayus yueHuko8 u podume.eil

B crincke YUCHHKOB CIIpaBa U CJI€BAa OT DO 0T06pa)KaIOTCH 3Ha4YKH C 4YCJIOBCUYKaMU, I10
KOTOPBIM MOXXHO OIIPEACINTD, 3apECTUCTPUPOBAH JIM YUCHUK U €T0 POAUTEIIN.

& AAnekcaHap A - & - pPoauTent 3aperncTpupoBaH
e YUSHUK 3aPErHCTPUPOBaH

g‘f«AHHaA e

HE 33pelrMcTpupoBaHbI

Jlnisi perucTpainuyd y4eHHUKOB M HUX POJIUTENCH B DJIIGKTPOHHOM JKypHaje HEOOXOIUMO
BbIJIaTh UM NMPHIJIACHTEIbHBIE KOAbI. DTH KOJbI (OPMHUPYIOTCS BO BKIIaaKe «O0yqaromumecs
B (hopmare PDF.

MpUrnaweHya ona: poaMrensy - obyYamillMxch - Bcex

OmyucseHue Yy4eHukKoe

[Ipu oTymciaeHUH ecTh BO3MOXKHOCTH BBIOOpa JaTbl BHIOBITHS y4eHHKA (TIPH yIaJICHUU
yUeHHKa JaToi, TPEAIECTBYIOMEH TeKyleMy y4eOHOMY Tepuoay, YYeHHK He Oyzaer
oToOpaxkaTbCsl B CIMCKax Kjacca, a IpU YAaJEHUH B TEUYEHUE TroJla YUYEHHUK Oyner
IPUCYTCTBOBATH B CIIUCKE).

damunua, Uma + 4 Mon JAarta poxpgeHua CHUNC Knacc

o AHTOHOB AHTOH AHTOHDBMY - &+ &+ &+ 2.+ Oesouka 01.04.2021 106 9

& Wearos WeaH - fesouka 01.05.2014 5A Wj

Bce otuncnenHsie YUYCHUKHU 0T06pa>1<a}0Tc;1 BO BKJIaAKC «OTUYnCIeHHbBIEY» C YKa3zaHuemM
AaTbl OTYHCIICHHA. Co CcOHCKOM OTYHCIICHHBIX YYCHUKOB MOXHO pa6OTaTL TaK XKC, KaK U C
AKTYAaJIbHBIM CIIMCKOM: HA’KaB Ha ®HO oTYnCICHHOTO YUYCHHKaA, Br1 MOXeTe BHECTH M3MEHEHUS
B CT'0 JINYHBIC JAHHBIC, B 1aThl U HOMEpA IIPHUKA30B.

OByyatwmecs OTYUCNEHHBbIE BHe opraHusaLuM ApXuB

damunua, UMa T & Mon [aTa poXaeHHA CHWNC Knace

2123123123 Jesouka 03.02.2011 - @

& AsocekuH Vean Mearosud (25.06.2010) Mansumk 11.05.2021

1na (@)




dopmuposaHue 2pynn y4aujuxcsi

[Ipy Hanmuuuu rpynn B Kiacce KaXKAbIH YYEHHK [00aBISE€TCS B COOTBETCTBYIOIIYIO
TpyIIly B pa3fene «YYeHUKN» IpU HAXKATUHM Ha KHOTIKY «3a4HMCJIeHne B TPYIIbI».

YnpaseneHnue wkonoii: O6yvatowmecs Bxop yepes ECUA

[Ipu 3auncnenny B rpymnIbl CHavYajIa BEIOMpAETCs AaTa 3a4rciaeHus (MU 1aTa mepeBoja B
cllydae, €Cli YYEHHUK MEepPeXOJUT U3 OAHOW TPYINIbl B APYTyI0), 3aT€M TraJlouKaMHu KaxXAOMY
YUEHUKY Ha3HA4aeTCsl COOTBETCTBYIOILAs IpyMIIa.

Fpynnel: 106

[Ana 3a4Mcnesn s ofy4arlwerocs B rpyNny oTMETETE € WenYKomM Mbllwk. Bce onepalvi NpoW3BOARTCA OT YKa3aHHOA OaThl NEpeBoaa.

[Nata anqA nepesofa | B 1 ceHTAGpA Homep npukasa Oaranpvkaza | [ ..

Mpogmne rpynnesl

el rp2

1 AHTOHOB AHTOH L R
2 Metpos Mea v | v
3 Metpos Netp Y v

Cnuckn obyYarLWLMECA No M. #) CnMckK oByUaroLLMXCa No rpynnam

/Jlo6asaeHue yueHuko8 dpyaux o6pa3zoeamebHbIX yupexcoeHull

ITomuMmo pa3nuyHbIX ¢GopM 00ydeHuss B 00pa30BaTEIbHOM YUPEXKJIEHHUH OOBIYHO
OpPraHU30BaHbl JOIOJIHUTENIBHBIE KypChl, KOTOPbIE MOI'YT IOCELIaTh y4alllUecs APYTHX LIKOJI.
Jlis yyeta Takux 3aHATHHA 3aBydyaMu (POPMUPYIOTCS JKypHaJIbl JOMOJHUTEIBHOIO 00pa30BaHMS.
YroObl BKJIIOYUTH B CHUCOK XypHana JIO yd4eHMKOB Apyrux oOpa30BaTENIbHBIX YUpEXkIAECHUM,
aJIMAHUCTPATOP JOJDKEH T00aBUTh MX B CIIMCOK YYEHHUKOB IIKOJIBI B KAUECTBE KJlacca YUYEHHKA

Ipu 3TOM BbIOpaB kareroputo «be3 kiaccay.
S = )

Dopma oBy4eHua Hantw
lWkona
Jara aadncneHdun
JCHOBaHWe: 10A
106
domep Npukasa
T1A

Jarta npukasa
BHe opraH1sayMmn

Be3 knacca

Croucok Takux ydqaluuxcd (I)OpMI/IpyeTCSI BO BKiIagke «BHe OpraHusanm» U MOXET
PCAAKTUPOBATHCA AHAJIOTHYHO CIIUCKY YYalllUXCs MIKOJIBI.




YnpaeneHue WKonoii: BHe opraHuzalum

Koro nwem: Mepean 6ykea pamMunum log
= s v 2020/2021 v
Bozpact Dopma 0by4yeHus CHMNC:

( x rop: 2020/2021 )

[oBaeuTs cbyvatowerocs - MMnopT us dalina 3kcnopt 8 Excel: sce obyJaowmecs - sce 0ByJatoWwMecs, poauTeny - MpurnaweHua Ang: poautensai - oByJyalowmnxca - Boex
T-1u3 1
damunua, Mma + 4 Mon Lata powgeHus CHUNC BospacT
2123123123- Nemouka 03.02.2011 - )

Bce yueHuku npouuibix JeT U OTYUCICHHBIE 0TOOPAXKAIOTCS BO BKIAJIKE « APXUBY.

Oopawaem sawe 6numanue!

Yuenuxose mooicno 0obasums 6 epynnvli moibko 6 mom Ciyyae, eciu dmu epynnvl CO30aHbL 8
pazoene «Knaccwi.

Ecnu yuenuxu 6 epynnei e 006asienvi, Cmpanuya ’cypHaia no npeomemy He cqhopmupyemcsi.

KHuza npuka3oes

Wudopmanus 000 Bcex NpUKa3ax, yKa3aHHBIX IPH J00ABICHHUH, PENaKTUPOBAHHH,
yIIAJICHUU YIEHUKOB, COIEPKUTCS BO BKIaKe «KHUTA MPUKA30By.

B ¢uupTpax MOXHO BbIOpaTh HOMEp MpHKa3a, HHTEpBaJ JaT, THUIl [pHUKa3a
(oTuncneHne/MEePEBO1/3aUNCIICHHE).

KHura npukasos

Homep npukasa: [ata npukasa: Tun:
& .. B .. Bce v m
s [ tecm [ oot on
T-1m3 1
O6yuawmiHca Knacc Homep npukasa DNata npukaza Tun
Kupunn Kupunnos  9A 234 17.83.201 3aumcneHune




CorpyaHuxku

Pazmen «CoTpymHMKM» WMMEET HECKOJBKO IO/Pa3ieiioB, COACPKAIIUX CIUCKU
COTPYZHUKOB, OTHOCSIIIUXCSI K TOW WJIM WHOW POJIM B CHCTEMe: AJIMUHUCTpAIHs (TI0JIb30BaTeNIN
C pouibio 3aByua), Yuurens, CrenuanucTsl (ICUXO0JIOT, MeAcecTpa U T.1.).

Opradvzauma EeaiaWELECE Kanewpaps Knaccel Obydaowecs  Harpyska

Kareropuu ADMWHUCT paLKA YuuTena CneynanicTel Apxue

Hmnopm daHHbIX

3arpy3uTh CHHCOK BCEX COTPYAHHUKOB MOXHO BO BKJIAJKEe «AIMUHHUCTpALUS» WU
«YuuTens», BOCIOJIb30BaBIINCh CChUIKON « AMMOPT U3 daiiiay.

Kareropuu AQMWHHACT paLMA YuuTens CneyManncTel Apxme

YnpaeneHue WKoNon: AKTyaneHbele Bxop yepes ECUMA

Koro nuwem: Knacc KabuHeTt
OoGaenTe yuuteny - MmnopT K3 daina - FIpurnaledns - JkcnopT 1-13 13 13

Ha otkpeiBlIelics cTpaHule HYXHO BbIOpaTh (opmaT IabjgoHa, KOTOpbIM Oyner
HCIIOJIB30BAaThCA IIPU HUMIIOPTC. Ecnu BBl XoTHTE HUMIIOPTUPOBATDh JAHHBIC, ITOJTYYCHHBIC W3
JPYroil cucTeMbl, HY>KHO BbIOpaTh (opmar mabjoHa ¢ Ha3BaHMEM JaHHOH cuctemsl. Eciau Bb
IUTAHUPYETE 3al0JHUTh JaHHBIE JIS 3arPy3KHU BpYUYHYIO, BbIOepuTe «CTaHJapTHBIN IA0I0H».

@opmaT Wwabnoda () CTavaapTHEIA Wabnox
O Oresnue.py [ WkoneHeiA nopTan -5-
() Net-School / CeTeeoi Mopoa
C_J Met-School [/ Cetesoi MNopog, (ToNbKo oBHOBNEHKUE)
O OBHoBNERMA OaHHBEX onA AMC «KORTUHreHT =

O Mepspacnpenenelye No KNaccam

ITocne BwrIOOpa ¢opMara MOSBUTCS BO3MOXKHOCTH CKA4YaTh IIAGJOH. 3aroIHEHHBIHN
mrabJoH HEOOXOAMMO TMPHUKPENHUTh MO KHomke «BwiOepute Qaitn», mocie Yero MOSIBUTCS
BO3MOKHOCTh UMIIOPTHPOBATH CITUCOK.

[ [ CkavaTtb wabnoH

MoxanyAcTa, eeifeprTe dbain popmara XLS unu XLSX.

3arpywaemelid dain Breifiepute daidn | ©ain He eibpaH




Oopawaem sauwie enumanue!
O0un compyOHUK MOdcem uMemsv HeCKOAbKO pojel (3agyd, yuumeib, pooumens u m.o.), npu
IMOM 3A2PYACAMb €20 HYHCHO MOJbKO 00UH pa3 U 8 OdibHeluem 000asiams 6ce HeoOXxo0umbvle
POU HA CYWYEeCmBYIOWYI0 YUemHYI0 3aNUCh.

Paznmensl 3amoiHATCS CHHCKOM COTPYIHUKOB. Te COTPYTHUKH, Y KOTOPBIX B Tpade

((I[OJ'I}KHOCTB» Obu1a YKa3aHa  OOJDKHOCTD, ABTOMATH4Y€CKU  IIOomaayr H B pasgeia
((AI[MI/IHI/ICTpaI_[I/IH», H B pasgci «Yaurensy.

Oopawaem sawie énumanue!

CompyOHuKu u3 CRUCKA AOMUHUCTPAYUYU UMEIOM OOCMYN KO 6CEMY dIEKMPOHHOMY HCYPHATLY,
NO3MOMY OONNCHOCMb HYICHO YKA3bl8AMb MOAbKO ) MeX, KMO SGIAemcs OUPeKmopoM,
3a8yuem Ui Kypamopom 371eKMPOHHO20 HCYPHAA.

Kamezopuu
BwmecTo Haiero feneHusi COTpyIHHKOB
a MokasbiBaTe NDOMIBONbHBIE KaTercpyd CoTpyaAHHWKOE WKONbI o
Ha yYuTeaeH, aIMAHUCTPALIUIO, CIIEUAIUCTOB
TR S —— (@) n ) Bbl MOXETE CO3JaThb CBOM IPOU3BOJILHbIE
KAaTeropuM Y IMPUCBOUTHL HUX COTPYIHHUKaAM.
YUuTENA, NONCTABKK &)d) .
- [Ipn BKIIOYEHWH TPOM3BOJBHBIX KaTETOpU
_ - (N
AQMHHNCTPALMA &) CYLIECTBYIOIIME II0 YMOJYaHUIO pa3ieibl
KOHCYNbTaHTbl (@) (0) «AnmuHUCTpanus» U «Crnennanuctey OyayT

3aMCHEHBI Ha CO3/IaHHBIE. TtH

NPOU3BOJIbHbIE KATErOPUH OYAYT T0CTYIHBI

BCeM TMOJIL30BaTeIsIM TpU  HANUCAHUU
coobmenuit u B pasnene «JIrogu». Eciu Bbl He XOTUTE, YTOOBI COTPYIHUK OBLI HOCTYIIEH BCEM
MOJIb30BATENSIM, HE JOOABIISITE eMy KaTeropuIo.

PedakmupogaHue daHHbIX

[locne BBIIPY3KM CHOUCKA aIMUHHCTPALMA M YYUTEIEHW MOXHO PENAKTUPOBATh
HEIOCPEICTBEHHO B JKypHAJIE.

damunua, Mma, OTyecTeo Knaccel KabuHer
£ Bopucoea BUoneTTa CeprecEH wmm— 4 33HaTH 10A, 186

ONA peaaHTHPOBaHHA
& [aHOIWKWHA CBaTnaHa ButankesHa 10A, 106

IIpu naxaruum Ha DPUO coTpynHHKA OTKpOETCS CTpaHHLAa C €ro IepCOHaIbHOU
uHpopMalnuel, Ha KOTOpoi Bbl MokeTe 100aBUTh (oTo, BHecTH u3MeHeHus B PUO, npary
pOXIeHUs, MOJ, 100aBUTh KaTeropuio, BbIOpaTh MOJpa3/AeiIeHHE, B KOTOPOM COTPYIHHUK
paboTaeT, N3BMEHUTh WIN J00ABUTH COTPYIHUKY POJIb.

epcoHankHan MHopMaums JokymenTsl Aoctyn g 3K

AokymeHTbl: ApTypua AHHa NaBnoBHa (3aBy4 MAaALLIKMX KNaccos)

Ha otnenbHolt Bkitagke — «/JlokyMeHTBI» MOXHO BHECTHM PEKBU3HUTHI JIOKYMEHTOB
COTpYJHUKA.




Oopawaem sawe enumanue!

Cm0ﬂ5l4bl C Kllaccamu u Homepamu Kabunemos 6pa3()eﬂe «Yuumensay zanonnames
asmomamu4ecKu nocjie 6HeCEHUS 6 JHCYPHAIL MH(ﬁOPMaLﬂlu O Kjllaccax u Hacpyske.

CoTpyaHuk, 100aBJIeHHbI B pa3jelie «KAIMUHUCTPALM», He MOKET ObITh BKJIIOYEH
B HAarpy3Ky, [O3TOMY, €CId OH SBJSETCS MpernojaBaTelieM, HYKHO J00aBUTh €My pOJb

«YuuTenby.
Oopawaem eawe enumanue!

ﬂo6a6ﬂeﬂue nojiszoeamenro docmyna admuuucmpamopa ocyuecmeiiaemcs vepes

MEXHUYECKYIO NOOOEPAHCKY.

ITo YMOJIYaHUIO reJaror
oToOpaXkaercs B CITUCKE BCEX
[OJpa3/ieJIeHu IKOJbl (€ciM HIKOoJIa
UMEET HECKOJIBKO MOApa3AeiIeHHl), HO B
nosne «Ilogpa3nenenne MOKHO
BbIOpaTh TOJBKO OIHO MOApa3/ieieHHE,
B CIIMCKE II€laroroB KOTOporo Oyjaer
J00aBICHHBINA COTPYIHUK.

Cneyuaaucmul

MogpazaeneHne Wkona A]

Bce noapazneneHus
Ponw noaszoeatens Apasa

Tect

[etckwii can

[ToMuMO 3aBy4edl M Y4YUTENEW B 4YUCIE COTPYAHUKOB IIKOJBI BBIACISAIOTCS U JIpPYyrue

CHICHUAIMCTBI C MTHAWBUAYAJIBHBIMU IIpaBaAMU NOCTYIIA:

Cnenmaaucr JocTtynHeie GpyHKIMHT

Corr. memaror [Tepenucka co BceMU MOJIB30BATEISIMHU, OTYET MO MOCEIAEMOCTH

TIcuxomnor [lepernmcka co BceMu NOIB30BATEISAME, TPOCMOTP JKypHaIIa

Unen PK [lepernmcka co BceMu OIB30BATENSIMU (POIH JIJISl POTUTEIEH)

Mejicectpa [lepemnncka co BceMu MOIB30BATEISAMHE, YIET METUITUHCKUX CIIPABOK, JINCT
3I0pOBBs. MHCTPYKIIKS 110 pab0Te MEICECTPhI

BuGmoTexaps [lepenucka co BceMu MOJIb30BaTEIIMU, OUOIHOTEKa (JI00aBICHME n
MTOATBEPKAeHNE pecypcoB). UHCTpyKINs 1o pabote ¢ OMOINOTEKOH

Cexperaps [lepermcka co BceMu NOIb30BaTENsIMH, paboTa ¢ pa3ienoM YpaBieHHe MIKOJIOH —
VYuenuku/YUuTtens, OTUET 10 MOCEIIaeMOCTH, BEIeHHE 3aMeH. MHCTPYKITHS
JlocTym kK THEBHUKAM OTAETbHBIX YYAIUXCsl, aHAJIOTHYHBIA POAUTEIHCKOMY
(uHCTpYKLMSA 110 paboTe ¢ AHEBHUKOM JUISL POJUTENEH) + OTYETHI 110

HacraBuuk MOCEIIAEMOCTH M YCIIeBaeMOCTH. PoJib T00ABIISET aIMUHUCTPATOP, & BHIOOP
MTOJIOTIEYHBIX YIEHHUKOB JieNaeT 3aBy4 B pasaene APM 3aByu — [InanupoBanue —
VueOnslii m1an — HacraBHUKH.

YoaseHnue u apxue

I[O6&BJ'ICHHHX COTPYAHUKOB MOXHO YJAJIWUTh IPH MMOMOINN 3HAYKA KOP3WHBI CIIpaBa OT

OUO.

Damunun, Mma, Otuectso

= & Morynaiino Hagexaa BaagumupoeHa

DomxHocTs

Aupextop 9

YV naneHHOro COTPYAHHUKA MOKHO BOCCTAHOBUTH BO BKJIAAKC ((ApXI/IB».



http://eljur.ru/pdf/instr/instr_eljur_medsestra.pdf
http://eljur.ru/pdf/instr/instr_eljur_library.pdf
http://eljur.ru/pdf/instr/instr_eljur_secretary.pdf
http://eljur.ru/pdf/instr/instr_eljur_dnevnik.pdf

) [NepcoHansHan uHgopMauma [ okymeHTk Hoctyn B 3
CneuranncTbl APXKE

ocTyn B 3X: ABpaamaH AHxena iogBUroBHa
Mamunua, Mma, OtyedTBo 1)

& ABpaaman Arwena NKBUroeHa HocTyn corpyaHuka

& AnvneGaes Tumyp LllapuBaesiy Monbaoeatens yoaneH. BoccTanoBWTe AocTyn.

Pezucmpayus u occmaHog.ieHue docmyna

Jlnist peructpaiyv COTPYTHHUKOB B DIEKTPOHHOM YpHaje HEOOXOIUMO BBLIATH UM
NPUTIIACUTEIIbHBIE KOABL. DT Konbl (hopMupyroTcs npu Haxatuu Ha «[lpuraamenus» B
pazzene «Yuurens», «AIMUHUCTpanus» win «CIeuaIucTbDy Ha BCEX HE3apETUCTPUPOBAHHBIX
cotpynHukoB B (hopmare PDF.

Ootaeuts yuutena - KimnopT s dafng- MNpurnawedsmws FIkcnopt

Cnea or ®UO corpyaHnka oroOpaxaeTcs 3HAYOK, OKA3bIBAIOLINH, 3aperuCTPHPOBAaH
JIM TaHHBIA COTPYJIHUK B CUCTEME.

= MarniukrHa Ceetnana ButaneeeHa 104, 106
[ ]

-
[
£ 3uvHyenko TaterAna Meoprusen . )
32MeHBIN - COTPYOHME 33PerNCTPUPOBaH

Genblil - COTPYOHWHK HE 3aperncTPUpPOoBaH

& Kynukoea MpuHa BukTopoeda

3aperucTpupoBaHHOMY COTPYJHUKY aJMHUHUCTPATOP MOXKET OKa3aTb MOMOLIb B
BOCCTAHOBJICHHH J0CTYINA B cilyyae ero yrpathl. J[ns 3Toro Heobxoaumo Haxath Ha GHO
COTpYJIHUKA U NepelTH Bo BKIAJAKY «JocTym B D/K».

MepcoHansHaa MHDOPMAaLHA DokyMeHTEIl OocTtyn e 3H
Ooctyn B 3X: Hukonaeea Bepa CepreeBHa

AocTyn coTpypHUKa

NorH:

Mapone:

CKPBIT [.5‘5 MZ3MEHNTE napnnbl

3,[[60]3 AIMUHHUCTPATOP MOXKET MOCMOTPETH U UBMEHUTD JIOTHH H/nim mapoJjb.




ITocemaemMmocthb

B pazgene «IlocemaeMocTh» BO BKimanke «OO01masy BHIBOAUTCS KypHAT MOCEIIAeMOCTH
mo kKaxkaomy kiaccy. Cekperapb MOXET IPOCTaBUTh TMPOMYCKH, INEIKHYB B KJIETKY Ha
NepecedeHn: YUeHUKa U JaThl.

O6wan 3anuckn oT poauTensi IV ueTeepTe

Mponyckn no ypokam

<< 25 26 27 | 29 | 30 13 14 15 |16 | 17 |18 | 20 21 | 22 | 23 | 24 25 Y | H
AnToHHukoEs NeoHng 4 3 5 21 0 15
BnoxwH MeaH 1 1 0 0 3
Borpavoe Knpunn [0 Becw gexs B 0 16 7
bypuee fleoHng 2 2 (I —— 12| 6 | 26
BenuuaHckar Mapuna O Maremarixa 0 0 0
Opozgoe Cemén O Jureparypa 16 | 0 4

O Pycckmit msbik

3ukeeea Annca O Wcropus & 0 1
KoBaukaa Kawa O Hemeukwii o 0 0
KoctuH HukwTa 4 m 1 2 & B 22

Ponutenu cmoryT yBeAOMHTH COTPYAHUKOB IIKOJBI O CPOKaX M MPUYHUHE OTCYTCTBUS
CBOEr0 peOeHKa B CIEIUATBbHOM pasjiene JHeBHUKA. CBOAHBIM OTYET MO BCEM 3alHCKaM
dopMupyeTcss BO BKJIAIKe «3aMHMCKH OT poauTenel». B manHOM oT4é€re cekperapb MOKET
MPOCMATPUBaTh HAMPABJIEHHBIE 3aIIMCKHU, a TAKKE CAMOCTOSATENBHO CO3/1aTh MIPUKA3 IO MMOBOIY
OTCYTCTBHUSI OTAEIBHOTO 00YyYaroIerocs.

HypHan OTuer 3a neHb OnospaHua HKypHansl 10 3anucku oT poauTensi MefuLMHCKWe cnpaBki Nuet apopoeba e 3arog b4
3anucku o Nponycke 3aHATHIA + [o6aeuTk npukas
OcHoBaHne OGyvalowmica MpuynHa Mepuop oTCYTCTBMA AsTonponyck @ CocTonHue
3aseneHve No ceMelHblM 0BCTOATENBCTEBAM Bakwues 0. 3aABneHue OT pogvTEned 26.10...15.10 MoaTeepxpaeHo
2 BopoauHa A. A Ha oceoboxaeHwe oT

quﬁHh\X 33HATHA B CBA3K C
CEMERHbIMK

0BCTOATENLCTBAMM.
3anBnexue No cemMefiHbiM 0BCTOATENBCTBAM MeaHosa E. 3aAEneHne oT poguTenen 06.10 MoateepxaeHo
8 bopogwHa A. A Ha oceoBoxaeHue oT

yuebHbix 33HATHIA B CBA3KM C
CEMERHbIMK

ofcToATEnbCTBAMM.




KOMMYHUKALINHU

Ha BepxHeii uepHON MaHeNIM IOCTYNHBI Pa3IUYHBIE CEPBHUCHI JII KOMMYHHUKAIMH C
JIPYTMMH TOJIb30BATEISIMU:

«JIwam» - pazaen, e MOXKHO MOCMOTPETh CIIUCKU COTPYIHUKOB HIKOJIbI, YYCHUKOB U
poauTenei, GakT perucTpaluu B CUCTEME, AaTy U BpeMs MOCIEAHETO MMOCEIIECHUS.

A —cexkpetape ¥

Crmpeponons « Kpsim Pecrybnuka

MBOY CLU N230 E A
APM

NopTd
CekpeTtapb

A«  AgMUHMCTpauws CneynanucTsl Yyutens O6yvyarowmecs 1 poguTenw
5A 104 106 11A

CnMcok DoTorpadiu

Obydyarowmecs U poguTeEnn
- 5A

& WeaHoe Mean B8

Hukonaesa Bepa CepreesHa B L]

®

]
[ ]
= PogwTens PoguTens PoguTens B2
- -
- NMocnegHwe QencTBUA

Cnumoe HukwTa Anexkceesny B4

11 aerycta 2022
14:51 coobiljeH1A
10 aerycta 2022
14:71 sypHan

9 aerycta 2022
18:2Z wypHan




O0bABJIeHUA

YacTo akTyanbHble 00BSBICHUS BRIBOASATCS Cpasy MPH BXOJE B CUCTEMY.
BaxxHoe obbABneHuMe

@ c 5 1KoHA No 31 3BrycTa

PKTA 2 % CITMETWTE MPOHMTEHHBIM 1 33KDETE

Ecnmu Bl XxoTHTE mpoYMTaTh WM HAMHMCaTh OOBSBIEHHE, NMEPEKIIOYUTECh B pasfel
00BSBICHUI B BEPXHEM IIPAaBOM YIJIy CTPAHMIIBI.

A — cekpeTapb ¥ Huwkonaeea B. C. v

Coz1ats 0OLAENEHWE MpocmoTp oBLRENEHWI

ObbaBneHns & Coaparb o6LABNCHWE

C 14 mas no 31 mas

“Moptdonuno
Yeaxaemele konneru!

HanomuHato o HeoBX04MMOCTW BHECT MHOGOPMALMID 06 SKTWEHOCTAX YYEHWKOE B MopTdOAMo: oNMMNNaaE!, SKCKYPCHM,
WKO/BHEIE MEPONPWATUA, TEMATUYECKME HEAENW, MPOSKTHAA AEATENBHOCTE, COPEBHOBAHUA,

I[J'IH HY6J'II/IKaI_II/II/I cBoero o0baBiaeHHs Haxxkmure «HoBoe 00BABIEHHE. Hepez[ BaMu
IIOABUTCA qoopMa, rac HCO6XOIII/IMO YKa3atb TEMY, CpPOK aKTYaJIbHOCTH, BBCCTH TCKCT

0o0BsIBNICHUS, BBIOpATh KJAacC M TPYNNYy MOJydareieil: aIMUHUCTpALMs, YUUTENs, POJUTEINH,
YYECHHKU.

Tema obBABNEHUA:
[MokazaTe Npu BXO4E: obbABENeHwe ByaeT AoCTyNHO Tonsko B pasgene OBbaBneHuA

AkTyansHo ao: 0.

AaMUHWCTRELMA

Yuyumena — HUKOTO Bee v
Podumenu — HAKOTO
YWy 5 ¥ & « Yye
Komy aapecosaHo: VueHUKY — HUKOFG Yuutenn Pogwrenw YueHWkm
AGMUHUCMPAYUA — HWKOTO Tpynnsl nonyyarenei
Mpynnel = HWKOTO
i Pogurens 2-x knaccoe.

Ecnu Bl X0THTE MpUKpEenUTh (aill Wi pecypc U3 IEKTPOHHOU OMOIMOTEKH, HAaXKMHUTE

Ha CCBUIIKY ITOJA TCKCTOM 06’BHBJ'I6HI/IH )51 BLI6epI/ITe (I)aﬁﬂ C KOMIIBIOTCPA.


http://eljur.ru/pdf/instr/instr_eljur_library.pdf

Dainsn DpuepenwTs haiin

Pecypcel: MNpvxpenvts pecypc

Taxxe B maHHOM pazfene Bbl MoxeTe mpouuTaTh OOBSBICHUS, BBIBEIICHHbBIE APYTUMU
npenogaBarensiMu. Eciau npu co3nanuu oObsIBICHUS YCTaHOBUTH raiouky B myHKTe «lloka3aTh
IIPU BX0J1e», 00bsABIEeHUE OyIeT JOCTYIHO Ha INIaBHOW CTpaHUIIE.

Coo0ienus

Ecnu Bl XoTHTE HamucaTh COOOIICHNE UM MPOYUTATH IMOTYICHHOE, IepeHInTe B
paznen «Coo0IIeHUs» B BEpXHEM MPABOM YIIIy CTPAHUIIBL.

B pazgene Heckonbko BKIAnoK. [l HamucaHus HOBOIO COOOLICHMS NepelauTe BO
BKJIaAKy « Hanmmeatb coo0menune», ykaxxuTe TeMy, BBIOEpUTE MoaydaTene.

Tema

Monyuarenn
Moapazaenenns Wkona Q. MNowck
Bce AAMWUHUCTRALLAA
[1Bce
Tecr Cneuranncel

CJApTypua Axna MNaBnoeHa

C B

Netckwid caa
[[JBanac Konwa AnskcaHaposHa
Moa.rpynna Poautenw

[JbapuHoea Bepoxuka HukonaeeHa
YueHuku P P

HKypHans!
Mpynnei

K nuceMy MOTyT OBITH PUIIOXKEHBI (halIbl UM PECYpPChl U3 OUOINOTEKH.

Taine Pecypcel

NprkpenvTs dain [puepenurs pecypc

OTNpaenTb KaXA0MY MHAMBWAYANEHO @(l

[Tepen oTmpaBKkOW OOJBIIIOMY KOJTHYECTBY MOJIB30BATEICH MOYKHO aKTHBUPOBATH OIIIIHIO
«OTnpaBuTh KOKIOMY HHAWBHUIYaTbHO». B 3TOM ciiyuae mosydarenu He YBUIAT, KOMY e€Ile

61:1.]'[0 OTIIPABJICHO JAHHOC IMMUCbMO, 1 OTBETUTH CMOT'YT TOJILKO BaM JINYHO.



Bce mnomyuarenu crpynnupoBaHbl B 3aBHCHMOCTH OT HMX pOJM B CHUCTEME U
MPUHAJISKHOCTH K KiaccamM (YYEHHKHM W poauTtenu). Bel Takxke Moxkere cPpopMHUpOBaATh
cOOCTBEHHBIE TPYIIIbI, BKIIOYas B HUX IOJb30BaTeleld MO CBOEMY ycMoTpeHuio. Jjig 3Toro
nepenauTe Bo BKIaAKy «'pynnsl mosay4yaresiei».

JlnuHbIe rPYNNLI NOAYUATEAEH JOCTYIHEI TOABKO E3M + Jo6asutk rpynny

S,

/ Y
test-adm & 25 : Aptypua AN, Komapoe AB u ap. [ & ':klj/:l

L

."'-_-.\.
TecT-WKoNa-CrneuManicT 2 1: Pamuaua M.O [ & _.
L

Bce moJiyyeHHble U OTHPaBJIeHHbIE COOOIEHUS COJEPKATCS B OTACIBHBIX BKJIAJKAX,
r7ie UX MOKHO (PUIBTPOBATH MO OTIPABUTENIO/TONIyYaTENt0, Aare. [locTaBUB ranouky psjaoM ¢
COOOLICHUEM, BbI aKTUBUpYETE JIOTIOJIHUTEIbHbBIE OIILINHU: OTMETUTh Kak
NPOYNTAHHOE/HETIPOYUTAHHOE, YIaIHTh.

Hanwucate coobuweHue MonyueHHble OTnpaeneHHble lpynnel nonyyatenen KopzuHa

Q,

Aptypua A. IN. 04.06.2019

||
Re: Tect

VY nanennsle cooOmieHust XpaHsaTcst Bo Bkiaake «Kop3auHay, rae npu HeoOXOIMMOCTH MX
MOKHO BOCCTaHOBHTb.

Ha otkpriToe coobuienue Bbl Moxkere aTh OTBET (Kak JIMYHBINA, TaK U BCEM B CIIMCKE
nojyJaresnei 3Toro nucbMa), nepeciaTh, yIalnuThb.

Ecmm B COO6IJ_ICHI/I5I COACPIKUTCA HCHOPMATHUBHAA JICKCHKA, HCHCP3YPHBIC CJIOBA 6y,I[YT
CKPBITBI, OAHAKO IIPpU IMOMOLIN KHOIIKU «HpOCMOTpeTL 0e3 HCH3YPbD» MOXKHO OT06paSI/ITB
HCXOHHLIﬁ BapHuaHT COO6IJ_IeHI/I$I.




B pazgene «Mou naHHbIe» BBl MOXETe HACTPOWTH MOJYYCHHE COOOIIECHUN M3 KypHaja Ha
CBOIO AJIEKTPOHHYIO IOUTY, a B pazneie «HacTpoiiku» - CBOIO MOAMKUCH U OTMEUYaTh COOOIIEHUS
MIPOYUTAHHBIMU NPU UX OTKPHITUH B 3JICKTPOHHOM MoUTe.

Hukonaeea B. C. ~

Mow paHure
BesonacHocTe

Hactpohkn

0 wxkone

BoiaTi

JnekTpoHHan nouta | B4 aleksandra@eljur.ru

Moanuce

AdyBnvpoeate cooBeHWA INEeKTROHHOTD XYPHANA Ha 3NSKTPOHHYHD NOYTY

C yBameHuem,
AnekcaHapa CadpoHoBa

D OTmeuats coobeHmne MNPOYKUTaHHBIM NPK ero OTKPEITUM Ha 3J'IeKTpOHHCII:"1 noyre




